Position Description
Discipline Chair

Role
The role of the Discipline Chair is to oversee all relevant discipline affairs relating to on field and off field discipline, as set out in the QCSA Disciplinary Regulations Manual.  To administer and govern grassroots football through the application of the QCSA Disciplinary Regulations Manual.

Responsibilities
· Oversee the disciplinary committee: The chairperson is responsible for the overall functioning of the disciplinary committee. This includes coordinating and scheduling committee meetings, ensuring the committee members are properly trained and fulfilling their responsibilities.
· Interpret and apply rules and regulations: The chairperson must have a thorough understanding of the local football association's disciplinary rules and regulations. They must interpret and apply these rules fairly and consistently in disciplinary proceedings.
· Conduct disciplinary hearings: The chairperson presides over disciplinary hearings and ensures that proper procedures are followed. This includes notifying all parties involved, setting the date and time of the hearing, and ensuring that all evidence is presented and considered.
· Maintain disciplinary records: The chairperson is responsible for keeping accurate and up-to-date records of all disciplinary cases. This includes recording the outcome of hearings, issuing sanctions, and tracking any appeals or follow-up actions.
· Chair disciplinary meetings: The chairperson is responsible for conducting disciplinary meetings with the relevant parties, such as players, coaches, or officials accused of breaching the rules. They must maintain order and ensure all parties have an opportunity to present their case.
· Impose sanctions: Based on the evidence presented during disciplinary hearings, the chairperson decides on appropriate sanctions. These may include fines, suspensions, or other disciplinary actions. The chairperson must ensure that the sanctions imposed are proportionate and consistent with previous cases.
· Communicate disciplinary decisions: The chairperson is responsible for communicating disciplinary decisions to the relevant parties, such as the individuals involved, their clubs, and other stakeholders. This includes explaining the reasons for the decision and any sanctions imposed.
· Liaise with other committees and stakeholders: The chairperson may need to liaise with other committees and stakeholders within the local football association, such as the competition committee, referees committee, or the executive board. This communication ensures consistency and coordination in dealing with disciplinary matters.
· Promote fair play and uphold the integrity of the game: The chairperson plays a crucial role in promoting fair play and upholding the integrity of the game. They must ensure that disciplinary proceedings are conducted with the utmost integrity, treating all parties fairly and impartially.


Skill Set
· Have a good working knowledge of the constitution, Association rules and by laws, policies and procedures as well as the duties of all office holders and sub-committees.
· Have a strong understanding of the legal and compliance obligations of running the Association.
· Must have good computer skills.
· Report writing skills for General Committee reports.
· Passionate about the Association and dedicated to improving Association practices.
· Be well organised and able to work under pressure throughout the season.
· Be able to communicate effectively, have the willingness to speak one’s mind and listen to the views of others.
· An ability to work effectively as a member of a team and independently.
· Hold or willing to apply for a current volunteer “working with children” check (if relevant).
· Receptive to change.
· Dedicated person with commitment to QCSA.

Sub-Committee Management
· Each member of the Discipline Sub-Committee shall have the appropriate knowledge and/or experience of the QCSA Rules and Regulations.
· Has jurisdiction to hear, and must determine, matters that have been referred to them in accordance with the QCSA Rules and Regulations.
· The Discipline Chair is to ensure that the sub-committee members make well-considered decisions.
· The sub-committee members will assist the Discipline Chair in:
· attending a hearing, to determine matters that have been referred to them in accordance with the QCSA Rules and Regulations;
· reviewing any information/evidence that has been put forward for a hearing;
· Determining appropriate outcomes and sanctions for hearings attended
· Have a good working knowledge of the Association rules and by laws, policies and procedures.

The estimated time commitment required as the Discipline Chair is a minimum of 6 hours per week, on average, between April-October.  They also need to be available when games are scheduled (i.e., week nights, Saturday day/night) for any issues that may arise.

If at any stage the Discipline Chair becomes aware of a personal conflict of interest, real or perceived between themselves and the Association, they should immediately notify the Association Secretary of the conflict who will immediately inform all other committee members.

A meeting fee of $40 is payable to all elected chairs, positions, committee members and sub-committee members, for meetings held and attended.  



End of Year Hand Over - Updating key documents
At the end of each year a key activity of the Discipline Chair will be to review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated Position Description must be provided to the Association Secretary prior to the Annual General Meeting each year.
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