Position Description
Development Chair

Role
The role of the Development Chair is important in the overall grand scheme of the QCSA’s strategic development. 

The Development Chair (and its subcommittee) works closely with the Management Committee to help set the Strategic Direction of the QCSA. The Chair and the Development Subcommittee can be summed up simply as – “The QCSA’s Consultancy arm”. 

The Chair should have a wide interest in the sustainable growth of the QCSA and should also have the ability to work closely with other Subcommittee Chairs. 

Responsibilities
· Helps the Management Committee set out the future strategic outlook of the QCSA. 
· Looks at future opportunities for the QCSA to improve. 
· Presents these opportunities to the Management Committee for endorsement.
· Once endorsed, the Chair and their Subcommittee goes away and does work on recommendations and timeframes. 
· They present these recommendations to the Management Committee, who then endorses them. Once the recommendations are endorsed, the actions then get sent to the relevant Chair and Subcommittee to deliver. 
· Provides a monthly written report to the Management Committee that is inclusive of all relevant information, as well as to General Meetings as required.

Skill set
· Be an effective communicator.
· Be a supportive and strong leader for all Subcommittees under their responsibility.
· Dedicated to the Association and its operations.
· Enthusiastic and well organised.
· Honest and trustworthy.
· Ability to understand legal and compliance obligations of running a sports Association.


The estimated time commitment required as the Development Chair is a minimum of 3-4 hours per week (on average).

If at any stage the Development Chair becomes aware of a personal conflict of interest, real or perceived between themselves and the Association, they should immediately notify the Association Secretary of the conflict who will immediately inform all other committee members.

A meeting fee of $40 is payable to all elected chairs, positions, committee members and sub-committee members, for meetings held and attended.  

End of Year Hand Over - Updating key documents
At the end of each year a key activity of the Development Chair will be to review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated Position Description must be provided to the Association Secretary prior to the Annual General Meeting each year.
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