Position Description
Brittain Park Caretaker

Role
The Caretaker is responsible for the overall management, maintenance, and safety of Brittain Park. This includes overseeing field setups, performing regular facility inspections, ensuring compliance with legislative and safety standards, managing the park’s irrigation and lighting systems, and coordinating with external contractors and services. The Caretaker ensures that the park is always ready for use by the community and teams. 

The Brittain Park Caretaker is elected by the Management Committee (aka MC) and does not have voting rights on the MC unless they are a member of the MC as well.

Management & Coordination
· Oversee the Brittain Park Sub-Committee to ensure smooth operation of park activities and maintenance.
· Serve as the primary point of contact for all matters concerning the management and upkeep of Brittain Park, including the clubhouse, facilities and fields.
· Receive the weekly game schedule for Brittain Park from the Administrative Officer or the Registrar/Fixture Officer.
· Any expenditure related to park maintenance outside the approved budget must be approved by the Management Committee.
· Oversee and manage ongoing maintenance needs for Brittain Park, whether through external contractors or self-completion of tasks.

Field & Facility Setup & Maintenance
· Field and facility bookings are handled by the Administrative Officer, the Caretake does not manage this.
· Distribute facility keys to relevant personnel and ensure proper records are kept of key distribution.
· Ensure that the necessary equipment (nets, corner flags, etc) is available for QCSA competition games.
· Set up and pack up fields for finals, ensuring all special equipment or requirements are met.
· Unlock the facilities for teams that do not have access keys.
· After Friday/Saturday games, ensure the goal nets, corner flags, interchange benches are stowed away in the suitable storage facility, dispose of rubbish and lock doors if the home team does not have keys.
· Conduct random inspections of the park, fields and building to ensure they meet safety and maintenance standards.  Arrange for necessary repairs or maintenance.
· Ensure the fields are maintained, including mowing, line marking and goal safety.  Inspect and arrange necessary repairs or maintenance.
· Assess field conditions during wet weather and notify the Registrar/Fixtures Officer if the fields are unplayable.
· Monitor field lighting systems to ensure they meet the required lighting standards and manage repairs, including the replacement of bulbs.
· Oversee the e-Switch lighting system to ensure correct lighting is set for night games and training sessions.
· Oversee the Rainbird irrigation system to ensure proper water application and adjust for weather conditions.  Handle minor repairs that arise, including replacing faulty sprinkler heads.

Building & Legislative Maintenance
· Coordinate with Brisbane City Council for field and building audits to ensure compliance and safety standards.
· Liaise with the cleaning contractor to ensure the park and clubhouse are maintained to satisfactory standards.
· Ensure all legislative and safety inspections are carried out including:
· Every 6 months organise for the testing of RCDs (safety switches), organise the inspection of emergency lighting, organise to have the fire extinguishers and fire alarm systems tested and checked.
· Every 12 months organise to have portable electrical appliances test and tagged, organise to have smoke detectors tested, conduct evacuation drills and organise pest/termite inspections to be held.
· Liaise the OES when the alarm system is triggered, coordinating the response and any necessary actions.

Planning & Budgeting
· Develop an annual field maintenance plan, in collaboration with the Treasurer, outlining such tasks such as aeration, fertilising, field remediation, herbicide application, mowing, scarification, topsoil and watering.
· Develop a building maintenance plan, in collaboration with the Treasurer, outlining required building maintenance and improvements.
· Submit both field maintenance plan and building maintenance plan for MC approval and ensure budget allocation.

A meeting fee of $40 is payable to all elected chairs, positions, committee members and sub-committee members, for meetings held and attended.  

End of Year Hand Over - Updating key documents
At the end of each year a key activity of the Brittain Park Coordinator will be to review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated Position Description must be provided to the Association Secretary prior to the Annual General Meeting each year.
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